WHITE PAPER

Check a Payee



Introduction
This document details the new feature which will allow to perform quick vendor search, onboarding or
creation using minimum information.

This feature can be used for both Australian vendor and international vendors. Additional information and
notes on international vendors will be highlighted in the International section.

Accessible
Check a Payee function can be accessed via eftsure shortcut menu or eftsure workspace.
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This feature applies to all enabled legal entities.

Check a Payee

Australia
User can search a vendor by name or valid ABN, the relevant registered GOV number will be displayed with

respective score.

Note: This will only work if customer registered for ABN lookup option.
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Check a Payee - Australia

GOVERNMENT CODE

Perform a live Gover Code check (if applicable)

ABN

\ &ftsure

¢ Austrulian Goverament
7 Australian Busines Reglster

Include legal name(s) nclude trading name(s)
@ v @ v

Scare | | Entity name ABN Status Type Location

| @ 99| EFTSURE PTY LTD 21168403 736 Active Entity name NSW 2060

96| EFTSURE E-INVOICING PTY LTD 77 669 461 974 Active Entity name NSW 2060

*For more information, please refer to ACN & ABN White Paper.

Once preferred company has been selected, function will display registered information.



Check a Payee - Australia

GOVERMMENT CODE

‘ Perform 2 live Government Code check (if applicable)

Govemnment Code Country ABN

‘ Australia ™ 21168403 736

EFTSURE PTY LTD - ABN 21 168 403 736 :‘@_
Active since 25/11/2014 - GST 1/02/2015 T
Type: Australian Private Company
Main business location: NSW 2060

BANK ACCOUNT

‘ Perform a real time check against eftsure’s crowdsourced database for any payee bank account details.

[ame Account Code Type
|H|5URE PTY LTD | Australia - BSB Number v

Australia
BSB Number

BANKING IDENTIFIER

SWIFT code BSB Bank Account Number

| 012-345 | | 781234

L& errsure o1v 1m0 is vrified | ﬁ
Verified name is "EFTSURE’
Reason: Eftsure verified

Once valid bank account details have been entered, Check a Payee function will perform an instant search
against eftsure verification database and return bank account verification status/icon.

International

Once all mandatory fields are updated including vendor Government country code and vendor name, Account
Code Type and banking details. For more information on Account Code Type please refer to User guide
international.

User has option to Onboard the vendor or create a vendor with existing template. Please refer to the next
section for more information on how to create new vendor template.

Check a Payee - United States

GOVERNMENT CODE

‘ Perform a live Gavernment Code check (if applicable)

Government Cade Country Government Code

‘UINEG States

BANK ACCOUNT

[ Perform a real time check against eftsure's crowdisourced database for any payee bank account detaiks |

Name Account Code Type
‘ Blackrock investment ‘ |L"med States - ABA/Routing ... V]
AAAABBBBC

usa Fadar wsorve Bank hack

ROUING NUMBEr  foving cod  Cade S

BANKING IDENTIFIER

SWIFT code ABA/Routing Number Bank Account Number
USBKUS4AIMT 122105155 \/| | 2211443

Blackrock investment is Not verified yet ﬂf]

Reason: Payee n ed yet

Mo email addres:

e £ search | | ] Onboarding ‘ - Vendor {- Customer “

Create vendor

If user wants to create vendor/customer from this feature, select respective vendor/customer template from
+ Vendor or +Customer button.



USER TEMPLATE

New Vendor template

COMPANY TEMPLATE
Vendor TT

New Vendor

|\memat\5na\ Templa(el
| O search v | ‘ B Onboarding ‘ [ - vendor v l { | customer v ‘ m

All information from Check a Payee form will be populated in new vendor created including name,
government code, bank account.

User will need to update other information including address, contact details

Note: depending on what default info selected template is set up, user might need to manually change some
fields according to new vendor requirement for example currency.

If users wish to create vendor with same party ID, please DO NOT use this create function from Check a payee
as we will create a separate vendor with unique party ID.

For vendor creation with same party ID — in global address book for address update purpose, please use
Match found feature from vendor manual creation.

For more information, please refer to https://learn.microsoft.com/en-us/dynamics365/fin-ops-core/dev-
itpro/data-entities/dual-write/party-gab.

Search for Duplicates

Search duplicate function will allow end user to ensure there’s no existing record with same ABN, name and
bank account etc before onboarding or create the vendor.


https://learn.microsoft.com/en-us/dynamics365/fin-ops-core/dev-itpro/data-entities/dual-write/party-gab
https://learn.microsoft.com/en-us/dynamics365/fin-ops-core/dev-itpro/data-entities/dual-write/party-gab

Check a Payee - Australia

‘GOVERNMENT CODE

| I Perform a live Government Code check (if applicable)

Government Cade Country ABN
lAus(laha V] | 21168 403 736 o
EFTSURE PTY LTD - ABN 21 168 403 736 &

Active since 25/11/2014 - GST 1/02/2015
Type: Australian Private Company
Main business location: NSW 2060

BANK ACCOUNT

[ Perform a real time check against eftsure's crowdsourced database for any payee bank account details.

Mame Account Code Type
; IEFTSURE PTY LTD ‘ lAusrraI\'a - BSB Number e
|
| 11122233333333

Australia N ;

BBHUmber et e

BANKING IDENTIFIER
SWIFT code BSB Bank Account Number
| l I [012-345 \/I [78]234

© EFTSURE PTY LTD s Verified oy
Verified name is ‘EFTSURE"
Reason: Efisure verified

=
[ © ANZ012-345 Relocation &y ]

i
DUPLICATES
—.
Name Reference Name [Reason Conl |

o

Vendors PNT-000294 EFTSURE PTY L.. |Same Name PN
Vendors PND-000227  EFTSURE PTY L.. |Same Name PN
Vendors PND-000243  EFTSURE PTY L.. [Same Name PN

Vendors PND-000249  EFTSURE PTY L.. [Same Name PN

SEARCH FOR

EFTSURE PTY L.. |Same bank account namg PN

Vendors

O
(1]
o Vendar PNN-N00227  EFTSURE PTY L. [Same bank account namg PN
&

L]
[ P search ~ l " ] Onboarding ‘ [ -+ Vendor v | [ -+ Customer ] n

Search for Vendors
Search for Vendors button will enable user to view in detail searched company in all entities with more criteria.

SEARCH FOR

Duplicates

Vendors

@ O search v J [ ] Onboarding ] [ -+ Vendor v ] [ -+ Customer v } m




Standard view

Vendor search

Vendor search criteria

INCLUDE

Common criteria

Procurement categeries State or province Female awned

IDENTIFICATION

DIVERSITY CLASSIFICATION

LOCATION finority awned

city Ignare

Vendor specific criteria

EVALUATION Vendor hold DIVERSITY CLASSIFICATION

Vender evaluation criterion grou Ouwner is a serviee veteran

DETAILS

Vender group

n Cancel

Vendor search results should show all relevant vendor exist in D365. User can change search criteria using
the same button name.
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Note: to have Vendor search functionality, System admin will need to enable Vendor ratings under Licence
configuration (Please check with your Sys admin for further info).

Finance and Operations System administration » Setup > Licence

&« Options

Standard view

Licence configuration

@ % ©

Configuration keys ~ Configuration key groups  Licence codes

g

4 B4 Procurement Il
Vendor catalogue import

Vendor ratings

Onboarding
If user selects to use eftsure inside D365 onboarding workflow, Onboarding button will generate onboarding
from with pre-filled information.



Check a Payee - Australia

GOVERNMENT CODE

Perform a live Government Code check (if applicable) !

Government Code Country ABN

lAuStra\ia V! [ 29010 781 352 p!

HARVEY NORMAN (QLD) PTY LIMITED - ABN 29 010 781 352
Active since 1/11/1999 - GST 1/07/2000

Type: Australian Private Company

Main business location: NSW 2140

BANK ACCOUNT

Perform a real time check against eftsure’s crowdsourced database for any payee bank account details. ]

Name Account Code Type

[ HARVEY NORMAN (QLD) PTY LIMITED l [Australia - BSB Number \/]
11122233333333

Australia Bﬁnk/’Stnln Bm‘nch Accaunt

BSB Number Code Nomber

BANKING IDENTIFIER

SWIFT code BSB Bank Account Number
] [012—345 V] [8877998 ]
© HARVEY NORMAN (QLD) PTY LIMITED is Not verified yet né

Reason: Payee not verified yet

No email address provided

If vendor is not yet verifed meaning it’s not in eftsure database, user has option to either onboarding the
vendor using our Onboarding button.

@ [ 2 search v ] &) Onboarding ] [ -+ Vendor v ] [ -+ customer v ] “

ABN details will be auto populated in the onboarding form.

) New vendor onboarding - Australia

® New vendor detals —

Vardor group Govemmant Cads Countr Fam

Options

COMPANY INFORMATION

oo

29010 781 352 | | Ha ) BTV LIMITED

"CONTACT DEVAILS

Configuration requirement

Australia
Valid Registration Guid and setup accordingly in Parameter > VAT Number checks > Australia > ABR



Finance and Operations Preview 2 Search for a page

B save Config ~ Test  [ill Clear cache i} options

Standard view

4  Parameters for eftsure

- eftsure Blcvope Gllliostaia [glllNew zealand B United Kingdom
5
I ABR Australian Business Register

To obtain a free ABN Guid for webservices,

Please read our (5 ABN & ACN White Pager

ABN WEBSERVICES OPTIONS DISPLAY

5 - 30 X00( X0 300K

I VAT Number checks

International
Customer will need International license to be able to select different country code.
For more details on International module configuration, please refer to International User Guide.

Company/User Template
If eftsure workflow is not used and business wish to create vendor or customer from standard vendor creation

function. Vendor and Customer Templates will need to be created.

Vendor template Australia
Create a new blank vendor, after filling in mandatory fields including vendor name and group, select Options >

Record info

: Finance and Operations Preview
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Option to create either User template or Company accounts template which can be shared to all users.



Standard view ™

Record information

The following actions are available
VENDORS
Vendor account

PNT-000282

Rename the unique record key. This action is time consuming
because all references will be updated too.

Rename

Display information about all the fields in this record.

[ Show all fields ]

Database Log

Create insert script for regenerating the record. The script lines
are downloaded

Use this record as a template when creating new records.

Company accounts template
User template

Company accounts template User template

Use this record as a shared template | Use this record as a personal template

Note:

e User template is applicable to only user who create the template, Company account template can be
used by all users.
e Only user with system admin access will be able to edit and delete Company template

Create Name and description for template.

Standard view v

Create template

Name

New Vendor Template

Description

New Vendor Template

Once template is created, when new vendor is created using standard D365 option.

& Ssave -+ New [ Delete

STANDARD
P li
€rsona . New vendor Fe
Always 0pen o ercy pE ONBOARDING
Personalise this o

_ New onboarding
Employee onboarding

International vendor

All available templates will be shown for selection.



Standard view v
Select a template for Vendors
These templates are available

~
3 Name Ty... ls Default

Blank

New Vendor Template

In Check a Payee, new template will be available for selection.

USER TEMPLATE

New Vendor template

‘: O Search v ‘ | &3 Onboarding | { —+ Vendor l [ -+ customer | “

Vendor Template International

Create new blank vendor with NO info relating to specific vendor such as Government Country Code, address,
contact details. After filling in all mandatory and common fields including vendor name, group, method of

payment etc, select Options > Record info

i Finance and Operations Preview

andard view
PNT-001155 : International Template

oRvERY a1

orFSET AccounT

Other steps will be the same with Australia section.

All available templates will be shown for selection.

Standard view v

Select a template for Vendors

These templates are available
2 Name Type
| Blank 0
New Vendor template 2
| International Template o
New Vendor i
Vendor TT o

Is Default

ooooE

In Check a Payee, new International template will be available for selection.
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USER TEMPLATE

New Vendor template

COMPANY TEMPLATE
Vendor TT

New Vendor

|\memat\5na\ Templa(el
| O search v | ‘ B Onboarding ‘ [ - vendor v l { | customer v ‘ m

Customer Template
Accounts receivable > Customers > All customers

Select record option for either personal or all users.

Finance and Operations

= [Elsave -+ nNew [i Delete Customer Sell Invoice Collect Projects Service Market Commerce General Credit management  Options
Persansiise Page options Eait Share
w Al nostics Record info Getalink ™  Createac
Per Goto v Revert Mana:
(O]
()

Select either System template (applicable for all users) or User template (only applicable to single user).

Standard view v

Record information

The following actions are available
GLOBAL ADDRESS BOOK
Record-ID

68720157505

Rename the unique record key. This action is time consuming
because all references will be updated too.

‘ Rename ‘

Display infermation about all the fields in this record.

‘ Show all fields ‘ | Database Log Standard v

Create insert script for regenerating the record. The script lines
are downloaded

‘i Script ‘

Use this record as a template when creating new recerds.

[ System template ] [ User template

Monitor customed templates

Delete User template(s)
User options > Usage data > Record templates

User can delete their own template using this menu path.

@

Trang trang | Starclnd vie
Usage data

Edit/Delete Company template(s)
Common > Setup > Record templates

11



Finance and Operations Common » Setup » Record templates

& Esave [i] Delete  Options

B

Standard view
W Record templates

System record templates

@

|

Templates

Edit Delete
~

2 Name Default template

| ) New Vendor

Note: in some cases, even sys admin can’t edit a company template due to ValidTimeState enabled template,
the only option is to delete and recreate new template.
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